
 
 
 

 
 
 
 

                                                              

 

Medical Director – Data Cleansing 
 

Ethnicity, Indigenous status recording 
To record ethnicity/country of origin and Indigenous status: 

1. In the Patient’s file, select Patient then Details. 

 

 
 

 

2. Update patient details then Save.  
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Height, Weight, Waist, BMI, BP 
There are three (3) options for documenting Observations/Measurements: 

Option 1.  

1. On Patient’s Progress section, select Examination, enter measurements then Save. 

 

 
 

Option 2. 

1. Open Patient file, click on Tools, then select Tool Box.  

You can access both Blood Pressure and Weight sections via the Tool Box. 
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Option 3. 

1. Open Patient File and click on the Scales Icon.  

 

 
 

2. Select Weight, enter patient’s height, weight, waist, and BMI measurements then Save.  

 

 
 

3. Open the Blood Pressure tab and enter patient’s Blood Pressure then select Save. 
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Smoking and Alcohol 
There are two (2) options for recording smoking and alcohol details: 

Option 1.  

1. Click on Smoking icon 

 

 
 

 

2. You can access both Smoking and Alcohol sections. 
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3. Enter details and click Save. 

 

Option 2.  
1. The Smoking and Alcohol tabs can be accessed on the Patient Details screen. 

 
 

 

2. OR by double clicking anywhere on patient details at the top part of the patient screen. 

 
 

 



   

 

 
 
  

Page 6 of 6 
 
 

MyMedicare Registration 
Update the medical file when a patient has completed registration for MyMedicare at your practice. 

1. In the Patient’s file, select Patient then Details. 

 

 
 

 

2. Tick the check box “The patient is registered with the Practice for MyMedicare”, then Save. 

 
 

For any further assistance, please contact your CQI officer  

or email cqisupport@swsphn.com.au 

mailto:cqisupport@swsphn.com.au
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